
This is code is 
given to you by 
your LE

Follow these key steps 
with each submission

These totals are critical.  
Please double check!!

This number must be the 
same as the number on 
your Chairperson 
Envelope.

# Pledge Forms – Indicate the total number of pledge forms for all Keyworker Envelopes in this submission

# Conf. Envelopes – Total Confidential Envelopes from donors in sealed envelope.  Amount added by auditor later.

# Summary Env. – Number of Keyworker envelopes included in this submission.

# Emp giving – Total employees giving using  payroll deduction, cash, and check.

# Payroll Ded. – Number of employees giving through payroll deduction. 

Insert your agency’s official 
name.


